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Schedule Number: NC1-059-81-03 
 
All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 
 
Description:  
 
This schedule was ultimately superseded by DAA-0059-2017-0002-0002 directly or by 
superseding an intermediate schedule 
 
 
 



R~UEST FOR RECORD 
,. · (Se.e lnstructi -... . ' 

POSITION AUTHORITY 
on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

LEAVE BLA!I.K 

__ N.:....A_Tl...:..0N_A_l.:....A_R_C_HI_VE_S_AN_D_RE_C_0_R_DS_SE_R_V_IC_E'---, W_A_S_H_IN_G_TO_N-'-, _D_C_204_0_8 __ -i DATE RECEIVED ,- / 

1 FROM (AGENCY OR ESTABLISHMENT) /-t,b{IJ ~ lctfl 
De tment of State 1----------jf--''------

2 MAJOR SUBDIVISION 

Office of the Ins ector General 
3 MINOR SUBDIVISION 

In accordance with the prov1s1ons ol 44 U S C 3303a the disposal re 
quest. including amendments. 1s approved except for ,terns that 1may 
be stamped "disposal not approved" or "withdrawn" in column I 0 

4 NAME OF PERSON WITH WHOM TO CONFER 

Alice L. Barras 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TEL EXT 

632-8806 4-t,-frl 
ate 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

5.u B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE D SIGNATURE OF AGENCY REPRESENT E. TITLE 

/-3(}.J?/ ¥.~v .-- • Chief, Records Management Staff 

7 
ITEM NO 

,. 

115-107 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Case Files on Waste, Fraud and Mis:rranagement Allegations. 

Consist of documentation of allegations of waste, fraud 
and misrranagement reported for investigation to the 
Office of the Inspector General. Files are rraintained 
by Code Nwnber. Documentation pertaining to an 
individual involved in a case will be placed in a 
separate folder within the case file and an index to 
such files will be separately maintained in a log with 
reference to the case file code nwnber. 

a. Files on cases which cannot be substantiated after 
preliminary investigation. 

Close case immediately, and place in inactive file. 
Retain in office for one year, then retire to RSC. 
Destroy 7 years after case becomes inactive. 

b. Files on cases which are referred to the Office of 
the Director General. 

Place in inactive file upon written notification of 
Director General review and decision. Retain in 
office for one year, then retire to RSC. Destroy 

years after case becomes inactive. 

9 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-11 4 



Standard Form No. 115a 
Promulgated 9--'-'49 by 
General Services Adm1111strat1on 
Tbe Nlft1on"1 Arcb1,r.es 

,. .. f • 

Page __ _ 

of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (WITH 1 NCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN JOB NO 

c. Files on cases which are referred to the Deparbnent 
of Justice or the Attorney General. 

Place in inactive file when all legal appeals have 
expired. Retain in office for one year, then retire 
to RSC. Destroy 7 years after case becomes 
inactive. 

d. Case File Logs. 

Retain in office until no longer needed for 
reference use. 

/ 

Fom ccpies, iilcluding origiilal, to he submitted to tllae lllational &chives 16-69428-1 GPO 


